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1. O0uue MoJI0KeHUus

1.1. Jaunoe Iloaoxennme o OuGnmorednom (oHme MIKONBI pa3paboTaHO B
cootBetcTBUH ¢ PenepanpubiM 3akoHOM Ne 273-®3 ot 29.12.2012 «O6 06pa3oBaHUH B
Poccuiickoit Denepalumy ¢ U3MEHEHUSIMHA Ha 29 nexabps 2022 roga, @3 or 29.12.94
Ne 78-®3 «O 6GubmworeynoM aene» B pemakuuu oT 11 mroms 2021 r., IlpukasoM
MunmcTepcTBa KyIbTyphl Poccuniickoit @enepanuu ot 8 okta0pst 2012 roga N 1077
«06 yTBepxaenur Ilopsiika ydera JOKYMEHTOB, BXOUSIIMX B COCTaB OMOIMOTEYHOTO
dboHma» ¢ wu3MeHeHusmu Ha 2 ¢espans 2017 roxa, IluceMom MunucTepcTBa
o6pa3oBanus U Hayku Poccuiickoit @exepamuu ot 08.12.2011r. Ne MI-1634/03 «O6
WCIIONB30BAHNN YYEOHMKOB B 00pasOBATENBHOM TIPOIECCE», a TaKkKe YCTaBOM
00pa3oBaTENbHOM OpraHW3alMd W JIPYTMMH HOPMAaTHBHBIMM TIPaBOBBIMH aKTaMH
Poccuiickoit ~ ®emepalmy, PErIaAMEHTUPYIOMIAME — IEATEIBHOCTh — OpPraHW3alHH,
OCYIIECTRISIONINX 00pa30BaTEIbHYIO IEATCITHBHOCTb. v

1.2. Hacrosmee ITonoocenue o wikonoHom bubnruomeyrom gonode (nanee — TlonoxeHue)
ompenenseT nopadox yuema 6Gubiuomeuno2o ¢onoa ¥ MEXaHU3M (HOPMHUPOBAHMA,
COXPAaHHOCTH M MpPEJOCTAaBIEHHs B IONb30BAaHHE YYEOHMKOB, YYEOHBIX MOCOOHI,
yueOGHO-METOMYECKAX MAaTepHaIoB 00yJaroIMMcs 0Opa3oBaTENbHON , OpraHU3aluy

~ (1anee — mWKOJIA), OCBAMBAIOMIAM OCHOBHEIE 00pa30BaTENbHEIC MPOrPaMMBI B TIpEENax
denepansHBIX TOCYIapCTBEHHBIX 00pa30BaTENBHBIX CTaHAAPTOB, a TAKKE 3aKPEIUIACT
OTBETCTBEHHOCTH BCEX YUACTHHKOB 00pPa30BaTENbHOM ASITEIBHOCTH.

1.3. [HousTus, uctnons3yemele B [lonoxeHnnN:

Yuebnux — yaeOHOE H3[aHKE, COICPKAIICE CHCTEMATHIECKOE H3JIOKCHHE y4eOHOM
IVCIUILIMHBIL, COOTBETCTBYIOIIEE YUeOHOM mporpaMme H 0QULMAILHO YTBEPKICHHOE B
KadecTBE JaHHOTO BHAa. MOXeT ObITh MPEICTaBJIEH B IEUaTHOH U 3IIEKTPOHHO# hopMe.
Yuebnoe nocooue — yaecbHoe uzganue, JOMOTHAIONIEE WIHM 3aMEHSIONIECEe YJaCTUYHO WX
MTOJTHOCTHIO YIEOHUK, OQUIIMATHHO YTBEPKIEHHOE B KAYECTBE IaHHOTO BU/IA.

Pabouas mempads — yucOHOE nocp614e, UMeronee 0CoOBIM NUIAKTUUECKUM anmapar,

CIOCOGCTBYIOIIMI CAMOCTOATENBHOM paboTe 00ydaromerocs HaJl OCBOCHUEM YIeOHOTO
npeaMeTa.




Yueono-memoouueckue mamepuanpl — COBOKYIHOCTbh MaTEPUAJIOB, B TIOJIHOM O00BEME
oOecIeunBamuX MpenoAaBaHue JTaHHOW JWCIMIUIMHBI (aTIachl, KOHTYPHBIC KapThI,
MOYPOYHOE TUTAHUPOBAHUE, CPEICTBA KOHTPOJISI 3HAHUHN, CIIPABOYHBIC U3/IaHUS, paboune
MPOrpaMMmsl U T.1.).

Cpeocmea obOyuenus u eocnumanus — JAPYrue UCTOYHUKH ydyeOHOU HHQopmaiuwy,

MpeoCTaBIsieMble 00YUYaIOIIUMCS B X0/1€ 00pa30BaTEIbHOMN JAeATEIbHOCTH.

1.1. lensto Hactosimero [lonoxenus o0 6ubanoreunom (GoHIe SABISETCS CO3aHUE

YCIOBUH AJI1 MAKCUMAJIbHOTO o0OecreueHus: yueOHOM muTepaTypoil o0yJaromuxcs

IITKOJIbI, TTIOBBIIICHUE OTBETCTBEHHOCTH IMEarOTHYCCKOTO KOJUICKTHBA U CEMBH 3a

NPaBWIBHOE, PAIIMOHATILHOE MCTIOIB30BAHKE IIIKOJBHBIX YUSOHUKOB, OpraHNu3aIus

paboThI cpeAr OOYYarONIUXCS M WX POJIUTEICH MO BOCIHMTAHHWIO OCO3HAHHOTO,

OCpEKHOTO OTHOIICHUS K YICOHHKY.

1.2. Ydet 1okyMeHTOB OMOIMOTEUHOTO (POH/IA SIBISIETCS OCHOBOM OTYETHOCTH U

TUTAHUPOBAHUS JICSITEIIBHOCTH OMOIMOTEKH, CIOCOOCTBYET OOECIIEUEHUIO €ro

COXPaHHOCTH.

2. ®opmupoBaHue GoHAa yHeOHNKOB U NMOPSIOK y4eTa (poHIa yueOH il
JIUTEepPaTyphl

2.1. KommiekToBanue y4eoHoro ¢poHaa OUOIUOTEKH MIKOJIBI MPOUCXOJIUT Ha OCHOBE
€XeroIHO yTBepKaaeMbIx DeepaabHbIX MepeUHel yueOHHKOB, pEKOMEHI0BaHHBIX K
UCTIOB30BAHUIO TIPH peaTH3alii HMMEIONINX TOCYAapCTBEHHYIO aKKPEIUTAIUIO
00pa30BaTeIpHBIX MPOTPaAaMM HAUYaIBHOTO OOIIEro, OCHOBHOTO OOIIEro, CpeaHero
obmrero oOpa3oBaHus, IEPEYHEH OpraHU3aIMi, OCYIIECTBISIOMMX BBITYCK YICOHBIX
oCcOoOMiA, KOTOpBIC JIOMYCKAIOTCS K HCIIOJIB30BAHHUIO TIPU PEATM3alMA HMEIOIINX
rOCYJIapCTBCHHYIO aKKPEIUTAIIMIO 00Pa30BaTeIbHBIX MTporpaMm. ExkeromHo
yTBEPKIAACTCA TIEpPeUYeHh YYECOHMKOB W y4yeOHBIX TocoOWii  00pa3oBaTeIbHOU
OpTaHU3AIIHH.

2.2. Obpa3oBarenbHas OpraHU3aIlMsl CaMOCTOSTEIbHA B BBIOOPE U ONIPEICICHHHN:

e KOMIUIEKTa yYeOHUKOB, YIEOHBIX MTOCOOMIA, Y4€OHO-METOIMYECKUX MATEPHUAIIOB,
o0ecreunBaoIUX NpPernojJaBaHue y4eOHOTO MpeaMeTa, Kypca, AUCIUTUIMHBI

(Momyns);

e cpencTB 0O0y4eHHs ¥ BociuTaHusl. BoIOOp cpeacTB 0OydeHus M BOCTIUTAHHUS
ompenensieTcss cnenuduKor coaepkaHus U (HopmMoil  opraHU3AIIH
o0pa3oBaTeIbLHON IEATETLHOCTH.

2.3. Ilononaenune ydeOHOrO hoHAa 0OecIeunBaeTCs 3a CYST CPEACTB (deaepaIbHOTO,
PErHOHANBHOTO, MYHUIIMTIATBHOTO O10/KeTOB (cT.35, 1.2 denepanbHoro 3akoHa «O0
oOpazoBanun B Poccuiickoit denepannn»); UHBIX HUCTOYHUKOB, HE 3alpElICHHbBIX
3aKoHOAaTeIbcTBOM P®D, B T.4. 6€3B03ME3JHOTO MOKEPTBOBAHUS (PU3UUECKUMU U/UITN
IOPUIMYECKUMU JTULAMH.

2.4. B nensax obecnieyeHus 00 yJarmuxcs yaeOHUKaMu, Y4eOHBIMU TTOCOOUSIMHU TITKOJTA



MOXXET B3aUMOJEHCTBOBaTh C APYrMMH 0O0I€00pa30BaTEIbHBIMU OpraHU3aLUSIMU
palioHa, YmpaBiieHHeM 00pa30BaHUs.

2.5. HenocpeaCTBEHHOE PYKOBOJICTBO M KOHTPOJIb PabOThl MO CO3JaHUIO U
CBOEBPEMEHHOMY MOMOJHEHUIO OMOIMOTEYHOTO (POHIA NIKOJIBHBIX YYEOHUKOB
OCYIIECTBIISIET TUPEKTOP 00pa30BaTEIbHON OPraHU3ALUY.

2.6. JlomyckaeTcsi UCIOJIb30BaHUE YU€OHO-METOIUYECKUX KOMIUIEKTOB, BXOISAIIUX B
denepanbHblil IepeyeHb YUeOHUKOB, COINIACOBaHHbBIX Ha [legarornueckoM coBere u
YTBEPKJIAECHHBIX TPUKA30M JUPEKTOPA IIKOJIBI.

2.7. 1ns ¢ dexTuBHOM opranuzanuu o0pa3oBaTeIbHOMN €SI TeIbHOCTH UCTIOIb3YyeTCs
y4eOHO-MeTOuYeCcKOoe 00ecredeHre U3 OJJHON NPeIMETHO-METOJUYECKOMN JIMHUH.
2.8. Ilpouecc paboTel o hopmupoBaHuio GoHIa yueOHOM IUTEepaTyphl BKIIOYAET
CIEAYIOIINE HTAlbI:

o paboTa menaroruyeckoro KoiekTuna ¢ depepaabHbIM MEPEYHEM YUEOHUKOB,
PEKOMEHIOBaHHBIX (JIOMYIIEHHBIX) K HMCIOJIb30BAaHUIO B 00pa30BaTENIbHBIX
OpraHu3alusx;

e TOATOTOBKA CITMCKA YYEOHUKOB, INIAHUPYEMBIX K HCIIOIH30BAaHUIO B HOBOM
y4eOHOM Toay;

e TpEIOCTaBIICHHE CTHCKa yueOHUKOB [lemarornueckoMy COBETY Ha COTIIACOBAaHUE
U YTBEpXKICHHUE;

e JIMaTHOCTHKA YPOBHSA 00ECIIEUEHHOCTH 00yYaroUIuXcsl yueOHOM TuTepaTypoii Ha
CIeYIONINN Y4eOHBIH TOJ B COOTBETCTBUU C KOHTHMHIEHTOM OOYyYaloIIUXCH,
COCTaBIICHHE MEPCIIEKTUBHOTO TJIaHa KOMIUIEKTOBaHUS Y4eOHOTo POH/Ia;

o odopMIICHHE 3aKa3a YYCOHUKOB M yUCOHBIX MTOCOOHI B COOTBETCTBUH C
YTBEPKJICHHBIM CITUCKOM YUYCOHHWKOB M TUTAHOM KOMILUICKTOBAHUS;

e IIPOBEJEHUE ayKIIMOHA W 3aKITFOYCHUE JOTOBOPA C MOCTABITUKOM O 3aKYITKE
y4eOHO uTepaTyphl;

e TpPHEM U y4eT BHOBb NIOCTYIUBIIEH yUeOHOUM TUTEPATYPHI B OMOINOTEKY.

2.9. bubnmoTteuynsiii (HOH MKOIBHBIX YI€OHUKOB YUYUTHIBACTCS M XPAHUTCS OTIIETHHO
OT OCHOBHOTO (JOHJIa TKOIBHOU OMOIHOTEKH.

2.10. K 6ubnmoreunomy dhoHay yueOHOU nutepaTyphl (yueOHOMY (OHIY) OTHOCATCS
yaeOHUKH, yaeOHbIe TocoOus, opdorpadudeckue cioBapu, MaTeMaTHIECKUE TAOJIHIIHI,
COOpHUKH YNpaXHEHUH W 3a7a4, MPAKTUKYMbI, KHUTH JJIs YTCHUS, XPECTOMATHH,
paboume TeTpaau, aTiachl, KOHTYpHbIE KapThl B TIEYaTHOM M JIJICKTPOHHOM BHJIE,
collepKaHNe KOTOPBIX OTBEYACT TPEOOBAHUSAM TOCYJAPCTBEHHBIX 0OOpPa30BATEIBHBIX
CTaHJapToB, (enepalnbHbIX TOCYIAapCTBEHHBIX TpeOOBaHUM, 0Opa30BaTEIbHBIX
CTaHJApTOB ¥ CaMOCTOSTEIBHO YCTaHABIMBAeMbIX TPEOOBAHMIA, OpraHU3AIMIMHU,
OCYIIECTBIISIIOIITUMHU 00Pa30BATEIBHYIO IEATEIHLHOCTD, OSCTUIATHO MPEAOCTABIISIOTCS B
MOJIb30BAHKUE HA BPEMs MOJy4YEeHHS] 00pa30BaHUs YYCOHUKH U yueOHbIe TocoOusl, a



TakkKe Yy4eOHO-METOAMYECKHE MaTepuaibl, CpeJACTBA OOYYeHHS U BOCIHUTAHUS.
00eCneunBaOIUX TPEEMCTBEHHOCTh M3YYCHHS AUCIHIUIMH U CHCTEMATH3WPOBAHHBIX
1o o0pa3oBaTEIbHBIM 00JIACTSIM.

2.11. JToxymMeHTBI, BKIItOUaeMble B QOH] OMOIMOTEKH, Mapkupytorcs. [Ipu sTom Moryt
OBITH UCTIOJIE30BAHBI MITEMIIEITH, KHUKHBIC 3HAKH, WHIUBUTyaJIbHBIE IITPUXOBBIC KOJIHI,
JPYTHE BUIABI MAPKHPOBKH.

2.12. JIoKkyMeHTBI ITOCTYMAIOT B OMOJIMOTEKY U BKIIOYAIOTCS B OMOIMOTEUHBIA (POHT B
pe3ynabTaTe TMOCTAaBKH 0053aTEIBHOrO JK3EMIUISIpa, MOKYNKH (TIOJMUCKH, OOMEHa,
JapeHusi, TMOKePTBOBAHMSA, KOMHMPOBAHHUS OPUTHHAIOB U3 (GOHIA OUOIUOTEKH).
JIOKyMEHTBI, TIOJTOTOBIEHHBIE K MPUEMY B OMOIMOTEUHBI (DOHM, MOABEPrarOTCs
NepBUYHOI 00pabOTKE U UHANBUIYAIBHOMY YUYETY.

2.13. JIokyMEeHTBI TPUHUMAIOTCS 110 TICPBUYHBIM YYCTHBIM JOKYMEHTAM (HaKJIaIHAs,
aKT), BKJIFOYAIOIUM CITUCOK TOCTYTIIICHHH.

2.14. [lpyem JOKYMEHTOB, MOCTYMNAIOUIUX B OUOIMOTEKY O€3 MepBUYHBIX JOKYMEHTOB
Ha 0e3BO3ME3THON OCHOBE (00s3aTelbHBbIC K3EMIULSIPHI, JCTIO3UTHBIC JK3EMIUISIPHI
MEXTyHapOJIHBIX OpraHu3aIii, 0e3BO3Me3HbIC MOCTYIUICHUS W3 HEU3BECTHBIX H
AHOHUMHBIX HICTOYHHUKOB), 0(OPMIISIETCSI aKTOM O MTPHEME TOKYMEHTOB.

2.15. [IpyeM [OKYMEHTOB, TNOCTyHaloIMX B OUOIMOTEKY OT IOPUIUYECKOTO,
¢u3znueckoro Juila B BUJE Japa C yKa3aHHEM €ro Ha3HauYeHUs JIS TMOTOJHEHUs
6ubnuoreunoro ¢houaa, opopmMIsIETCS] JOTOBOPOM MOKEPTBOBAHUS B COOTBETCTBHUH C
I'paxxmanckum kojexkcom Poccuiickoit denepanuu (ct. 574, 582).

2.16. [Ipyem [OKYMEHTOB OT uMTaTeJedl B3aMEH YTEPSHHBIX W NPU3HAHHBIX
PaBHOIICHHBIMHM YTpPa4eHHBbIM, OGOPMIIIETCS aKTOM O MpUEME JOKYMEHTOB B3aMEH
yTepssHHbIX. B akTte ykaspiBaeTcs (amMuivs, WHUIUAIBl YUTATENs, CBeIeHUs 00
YTEPSIHHBIX M3JaHUSIX (PETHCTPAIlMOHHBIN HOMEpP, KpaTkoe Oubinorpaduyeckoe
OMMCAHWE W3/aHMs, 1I€HAa) CBEJAEHUS O TMPHUHATBIX U3JaHUAX  (KpaTKoe
oubmorpaduuecKoe ONMUCaHUE U3IaHMs, 1IeHa), TTOAUCH YUTATEI U IPUHUMAFOIICH
CTOPOHBI.

2.17. Yuét Oubnuoreynoro poHaa yueOHOM TUTEPATYPHI OTPAKAET MOCTYIICHHE,
BBIOBITHE, OOIIYI0 BeNUYNHY (OH/IA YIEOHUKOB, M CIIY’KUT OCHOBOM €ro MPaBUILHOTO
dbopMupoBaHUs, 1IEIEBOTO UCTIOIB30BAHUS U COXPAHHOCTH, OCYIIIECTBICHUS KOHTPOJIS
3a HAJTMYUEM U JABUKCHHEM yUYeOHUKOB.

2.18. IIpoiecc  ydyeta Oubmmoreynoro ¢oHAa YYCOHHKOB BKIOYACT: TMPHUEM,
MITEeMIIEJICBaHNE, PETUCTPAIIUIO TIOCTYIUICHHUS, PACTIPEICIICHHS TI0 KJIaccaM, BHIOBITHS, a
TaKKe MOJIBEICHUE UTOTOB JIBIDKCHUSI (POH/IA U €TO MPOBEPKY.

2.19. Bce oneparuu 1mo yueTy mpou3BOASTCS 3aBEAYIONTUM OMOINOTEKOM,
CTOMMOCTHBIN yUeT BeJleTCsl Oyxranrepueii, 00cmyKuBaroIien mkoay. IHBeHTapu3anus
yueOHOro ¢oHa U CBEpKA JJAHHBIX OMOIMOTEKHU U OyXTaaTEepPUU MPOBOIUTCS €KETOTHO.
2.20. YueT yueOHOM TUTEpaTyphl OCYIIECTBIISICTCS TPYMNIIOBBIM CITIOCOOOM M BEJIETCS B
«Kuure cymmapuoro yuera» (naiee - KCY) u (unn) snekrponnom sujae. KCY
y4eOHHKOB XpaHUTCA B OMOJIMOTEKE MOCTOSTHHO.

2.21. KCY COCTOUT U3 TPEeX YaCTeH:




Yacms 1. Tloctymnenue B ¢ona. B 3Ty 4vacTh 3amuchiBaeTcst oO0liee KOJIUYECTBO
MOCTYMUBIINX YY€OHUKOB M UX CTOMMOCTb C 00A3aTEJIbHBIM YKa3aHUEM HOMEpa U JAaThl
CONPOBOAUTENBHOTO JIOKyMeHTa. Homep 3anucu exerogno HaunHaercs ¢ Ne 1 u uaér
10 OPSIKY MOCTYIUICHHM.

Yacmv 2. BpiObiTe U3 ¢QoHma. B 3Toil yacTM 3amuchIBalOTCS HOMEpPA aKTOB Ha
crucaHue y4eOHMKOB C YKa3aHMEM JaThl YTBEP)KJIECHHUS aKkTa U OOIIEro KOJIMYeCTBA
CIUCaHHBIX Y4YeOHMKOB Ha o0mryro cymmy. Hymepanus 3anuceii 0 BBIOBIBIIMX
W3IaHUAX U3 TOJ1a B TOJ MPOJOIIKAETCS.

Yacmo 3. Utoru yuera nuxkenus GpouaoB. B TpeTheil yacTu 3anMChIBAIOTCS UTOTH
IBIKeHUs hOHIa YICOHUKOB:

o o0mIee KOJUYECTBO MOCTYNMUBIIMX YU€OHUKOB 3a TEKYIIUH TOJ], HA CYMMY;
o o001mIee KOJMYECTBO BHIOBIBIIMX YUEOHUKOB 32 TEKYIIUN T'OJl, HA CYMMY;

o oO01mIee KOJIMYECTBO YUEOHUKOB, COCTOAIIMX Ha y4yeTe Ha 1 ssHBaps
HOCJIEYIOLIETO rojja, Ha CyMMY.

2.21. UnpuBuayanbHblid (TPYNIOBOM) y4eT y4eOHUKOB OCYIIECTBISIETCS B KapTOTEKE
ydeTa y4yeOHHMKOB Ha KaTaJIOKHBIX KapTOUYKaX CTaHIAapTHOTO pa3mepa. Ha kaprouke
yKa3bIBA€TCAd PErMCTPAllMOHHBIA HOMEp, OuOnmnorpaduueckoe omucaHue ydyeOHMKa,
CBEJICHUSI O KOJMYECTBE IMOCTYNUBIIUX YYEOHMKOB C YyKazaHueM IieHbl. [lpu
HEOJIHOKPATHOM TIOCTYIUICHUH Y4EOHHKA, HE UMEIOIIEM OTIMYUNA, KpOMe ToJla U3/1aHus
U LIEHBbI, BCE€ TOCTYIUICHHUS 3aHOCSTCS Ha €IMHYI0 KapTouky. Ecinu ke B ydeOHHKE
BHECEHBI JIOTIOJIHEHUS U U3MEHEHUs], TO Ha HETO 3aBOJIUTCS HOBasi KapTouka. KapTouku
PACCTaBISIOTCA B YYETHYIO KaPTOTEKY IO KJlaccaM, a BHYTPHU KIJIACCOB — I10 MPEIMETaM.
[locne crincanus BceX y4eOHUKOB KapTOUKH M3BIMAIOTCS U3 KAPTOTEKH.
2.22. Y4yeTHbIE KapTOYKU YYEOHMKOB PETUCTPUPYIOTCS B <«OKypHane peructparuu
YUETHBIX KapTO4YeK OUOINOTECUHOTO (hOHIA IITKOIBHBIX YICOHUKOBY, KOTOPBIN BEIETCS
1o 00pasiry: HOMED IO MOPAJIKY, Ha3BaHHe, Kiacc, No akTa BHIOBITHS KApPTOUKH.
2.23. Yyety moaniexaT BCe BUABI yUEOHUKOB U yuyeOHBIX TocoOuii. Paboumne terpaam,
TUAAKTUIECKUE MaTEePHAIIbI, TAOIHUIIBI, POTTUCH, KOHTYPHBIE KapThl, aTJIaChl SBISIOTCS
JOKyMEHTaMH BpEMEHHOro xapakrtepa. Mx yder mpomsBoautcs B «Terpaam ydera
JIOKYyMEHTOB BPEMEHHOT'O XapaKTepay.
2.24. Ha mpuwHATBIX TEPBUYHBIX YYETHBIX JOKYMEHTaX TPOW3BOJIUTCS 3al¥Ch,
MOATBEPKAAIONIAS, YTO MOCTYITHUBIINAE JOKYMEHTBI MPUHATHI B OMOINOTEUHBIN (HOHT
Kak B 00BbEKT 0CO00 IIEHHOTO JIBMKHUMOTro MmyiecTtBa (nanee - OIJIN) uiu kak B
00BEKT MHOTO JBMKUMOTO UMYIIIECTBA.
2.25. IlepBuuHbIC Y4eTHBIC TOKYMEHTHI, TOATBEPKAAtONTHE (HAKT MOCTYTUICHNUS,
nepeatoTes B OyXraiaTepuio Jisl BKIIIOYEHHUS B YYeT OMOJIMOTeYHOTO PoHA.
2.26. ExexBapransHo, ipu yciaoBuu u3meHeHus: cocraBa OLJIU, cBenenust 06 obmem
KOJIMYECTBE M CTOUMOCTH JIOKYMEHTOB, BKIIFOUCHHBIX B COCTaB OnOIMoTeyHoro hoHmaa,
KaK 00beKT 0c000 [IEHHOTO JBMKMUMOTO UMYILIECTBA, IEPEIAOTCs YUPEIUTEIO.
2.27. B3amMeH yTepsIHHBIX WM HCIOPYEHHBIX yYEOHWKOB MPUHUMAIOTCS JPYTUe
KHHTH,



HEO0OXOIUMBIE TIKOJIE. YUeOHUKH, YTEPSIHHBIC W IPUHATHIC B3aMEH, YIUTHIBAIOTCS B
«Terpaam yueTa KHUT U IPYTUX JOKYMEHTOB, MPUHATHIX OT YATATEICH B3aMeH
YTEPSTHHBIX.
2.28. Y4eT BKII0YAeT PEruCTpalfio MOCTYIJIEHUS TOKYMEHTOB B OMOIMOTEUHbIN (HOH,
UX BBIOBITHS U3 (OHJA, UTOTOBBIC JIAHHBIC O BEJIMUKUHE (00BEME) BCEro OMOIMOTEUHOTO
dboHaa U ero nmoapasesnoB, CTOUMOCTh (DoHA.

2.29. OcHoBHbIEC TpeOOBaHMUSI, IPEABIBISIEMbIC K YUETY OUOIMOTeUHOr0 PoHa:

MOJIHOTA U JJOCTOBEPHOCTh YYETHOU MH(DOpMALUY;
e OIEPaTHUBHOCTH;

e JIOKYMEHTHUPOBaHHOE 0()OPMIICHHE KaXKJIOTO MOCTYIICHUS B (DOHI ¥ KaXKI0TO
BLIOBITUS 3 (POHJIA;

e COBMCCTUMOCTD IIPUCMOB U (bOpM y4uc€Ta, uX HaAACKHOCTD IIPU IapaJIJICIbHOM
HCITIOJIB30BaHUHN Tpa}]HIIHOHHOﬁ )41 aBTOMaTHBHpOBaHHOﬁ TEXHOJIOTUM yuceTa,

e COOTBETCTBHE HOMEHKJIATYPHI MTOKa3aTeel ydeta (oHa aHaJOTUIHBIM
MOKa3aTeIsIM rOCYIapCTBEHHON OMOIMOTEUYHON CTaTUCTHKHU.

3. [lopsiok BbIa4M ¥ BO3BPaTa Y4eOHNKOB

3.1. Iopsimox mosib30BaHUs yueOHOI uTepaTypoit onpezensercs [lomoxxenuem o
oubnuotexe, [IpaBuamMu nonp3zoBanus 6ubIMOTEKON U JaHHBIM [lonoxkeHueM.

3.2. K oOy4arommmcsi, OCBaMBaIOIIUM OCHOBHBIE 00pa3oBaTelIbHbIE MPOrPaMMbl B
npenenax ¢eaepaibHbIX TOCYAapPCTBEHHBIX 00pa30BaTEIbHBIX CTAHIAPTOB, OTHOCSTCS:

o oOyyaromuecs, OCBauBaOIINE MPOrPaMMy HadaJIbHOT'O 00IIIeTo 00pa3oBaHus;
o oOyyaromuecs, OCBauBaIOIIHNE MPOrpaMMy OCHOBHOT'O 00IIIeT0 00pa3oBaHus;
o oOyyaromuecs, OCBauBaOIIME IPOrpaMMy CPETHETO 001IIero oOpa3oBaHusl.

3.3. llkona OecrutaTHO oOecmeynBaeT OOy4aromuxcsi y4eOHHKaMu, Y4YEOHBIMU H
y4e0HO-METOUYECKUMH TIOCOOMSIMA B COOTBETCTBHHM C (enepaibHbIM TEpeuyHEM
y4eOHUKOB, PEKOMEH/JIOBAHHBIX (IOMYIIEHHBIX) K HCIOJIb30BAHUIO TPHU peaTn3aluu
UMEIOIINX aKKPEAWTAIMI0 O00pa30BaTENbHBIX TPOrpaMM  HAYaJIBHOTO  OOIIETO,
OCHOBHOTO 00II[ero, cpemHero ooOmero ooOpa3oBaHus B mpenenax (enepaabHBIX
rOCyJapCTBEHHBIX 00pa3oBaTelibHBIX cTaHAapToB. (ObecrieueHne O00y4YarOIIMXCS
YKa3aHHBIMH W3JaHUSIMUA OCYIIECTBIISICTCS 3a CYET W3JIaHWW, WMEIOIMUXCS B (OHIE
ITKOJIbHOM OMOIMOTeKH. brOmroTeuHbIit OH €KETOTHO TMOMOIHICTCS HEOOX0IUMBIMH
yaeOHUKaMH, Y4eOHBIMHA U YI€OHO-METOIUYECKUMH TOCOOUSIMH.

3.4. YueOHas nuTepaTypa UCIONB3YEeTCs HE MEHee S5 JIeT, HO TIPH COOTBETCTBUU
®denepanbHOMy cTaHmapTy U DeaepaqbHOMY TEPEUYHIO YUYEOHHKOB MOXKET

ucroiib3oBaThes 10 10 et (muckmo MunnctepcTBa oOpazoBanus u Hayku PO ot
08.12.2011r. Ne M/1-1634/03).



3.5. YueOHukH, yueOHble TOCOOUs U y4eOHO-METOUUECKUE MaTepHallbl, HEOOXOIUMbIE
oOy4aromumcs JUisl OCBOCHHS yU€OHBIX MPEIMETOB, KYpPCOB, AUCLMIUIMH 32 MpeAeIaMU
(denepanbHbIX TOCYAAPCTBEHHBIX 00Pa30BaTEIbHBIX CTAHAAPTOB, POJUTENN (3aKOHHbBIE
MIPEICTaBUTENN) TPUOOPETAIOT CAMOCTOSATENBHO.

3.6. JleTsaM-uHBaIMAAM U JACTSIM C OTPaAaHUYCHHBIMU BO3MOXKHOCTSIMH 3]I0POBBS,
oOy4JaromumMcsl Ha JIOMy O OCHOBHBIM 00I11€00pa30oBaTebHBIM MPOTpaMMaM C
MCIIOJIb30BAaHUEM JIMCTAaHIMOHHBIX 00pa30BaTENIbHBIX TEXHOJOTUHA HAa MEPHOJ
MOJIy4eHHsI 00pa30BaHusl yUeOHUKHU MTPEAOCTABISIOTCS B [0JIb30BaHUE OECIUIATHO.

3.7. YueOHuKH, y4yeOHble MocoOus U ydeOHO-MeToauyYecKkue marepuaibl (pabouue
IPOrpaMMbl, MOYPOUHOE TUIAHUPOBAHUE, METOAMYECKHE TTOCOOUS U T.II.) AJIsl TUYHOTO
MOJIb30BAHMS YUUTEINS IIKOJIbI MPUOOPETAIOT caMOCTOsATeNbHO. Eciu 1aHHbIe n3nanus
UMEIOTCSI B Haluyuu B (oHJe OUOIMOTEeKH, Yy4duTeNss OOECIEeYMBAIOTCS HUMH B
€AMHUYHOM SK3eMIUIsIpe OecIIaTHO.

3.8. YueOHuku, ydeOHbIE U Yy4eOHO-METOJMUYECKHE TOCOOUsS TPEIOCTaBIISIIOTCS
00Oy4YaromMMCs IIKOJIbI B JIMYHOE TMOJIb30BAHUE MO OJTHOMY KOMIUIEKTY CPOKOM Ha OJIUH
roJl HE3aBUCUMO OT TOT0, Ha KaKOW CPOK 00y4YEeHHsI OHU paccuuTaHbl. BTOpoil KOMIUIEKT
y4eOHUKOB MOXET OBITh BBIJIJaH IO 3asSBJICHUIO POJMUTENICH B CBS3U C YXYIUICHHEM
3JI0POBBSI 00YUYAIOIIETOCs TPU HAJTUYUH CBOOOJIHBIX SK3EMIUISIPOB B OMOJIMOTEKE.

3.9. [lepen Hauwanom yueOHOro roga OMOJHMOTEKaph BbIAACT YUYEOHMKH Ha Kiacc
KJIACCHBIM pyKoBoauTesiM 1-11 kimaccoB no rpaduky, yTBep:KIEHHOMY JTUPEKTOPOM
IKOJIbI. Bhilaua yueOHOM TUTepaTyphl KJIACCHBIM PYKOBOAUTENSAM (PUKCHUPYETCS B
«Kuure BbI1aun y4eOHUKOBY» U TIOJITBEPKAACTCS MOIMUCHIO KIIACCHOTO PYKOBOIUTEIS.
3.10. O6yuaroruecs IIKOJBI TOJYYalOT YYeOHHMKH U y4deOHbIe TocoOust u3 ¢oHaa
OMOJIMOTEKH y KJIACCHBIX PYKOBOJUTENIEH B Hadaye yuyeOHoro roja. Beiada yueOHMKOB
U ydeOHBIX TocoOMi poauTenssM 1-X Ki1accoB W oOydarommmcs 2-9 KiaccoB
duKcupyeTcsi KIACCHBIMH pYyKOBOIUTENsIMM B «BegoMocTd BbIIayd W BO3BpaTa
y4eOHUKOB» ¥ TMOATBEPKIACTCS JIMYHOW TOJMUCHIO OJHOTO U3 pOJUTENeH
obyuaromerocs B 1 kiacce, a Bo 2-11 kiraccax — JIMYHOU MOAMMCHIO 00yYaromerocs.
«BenoMocTu BbIJauM M BO3BpaTa y4eOHUKOBY XpaHATCs B Oubnmoreke. KiaccHbie
pykxoBoautenu 1-11 kmaccoB mpoBOAST Oeceny-MHCTPYKTAK 00yUYaAIOIUXCSI CBOETO
KJlacca W WX poAuTeNed (3aKOHHBIX MPEICTABUTENEH) O MpaBUaX MOJIb30BAHMS
y4aeOHHKaMH.

3.11. B uCKITIOYUTENBHBIX CITydasx oOydaronuecs (JOMKHUKA, BHOBb MIPUOBIBIIINE, a
Taroke 171 moarotoBku k OI'D u EI'D, Ha neTHee oOydeHne) MOIydaoT yUeOHUKA Yy
oubmmotekaps. YueOuuku mis moAarotoBku k OI'D u EI'D oby4aromumest 9-x u 11-x
KJIACCOB M BHOBb MPHUOBIBIINM BBIJAIOTCA TOJIHKO MPU HAIWNYUU MX B OMOIHOTEKE.
Brigadya HeoOX0AMMBIX YUeOHUKOB HA JIETHUH NIEPHO]] (PUKCUPYETCS B YUTATEIIBCKUX
dbopMynspax Mo TUIHYIO MOAMUCH 00 YUJaFOITUXCS.

3.12. YueOHuKM MOTYT OBITh BBIJIAaHBI KaK HOBBIC, TaK W HCIIOJIH30BAaHHEBIE paHee. B
TEUEHHUE OJHOM HeJenu o0yyJarouuecs A0JIKHbI TPOCMOTPETh BCE YUEOHUKU U YUEOHBIE
nocoOusi, BbIIaHHbIE MM B JMYHOE IMOJb30BaHuE. Ilpu oOHapyxeHun nedexTos,
MEIIAIIINX BOCTIPUITHIO Y4€OHOr0 MaTepuaia (OTCYTCTBUS JIMCTOB, TOPYU TEKCTA)



OoOy4aromuiicsl WK €ro poJUTENN (3aKOHHBIE MPEJCTABUTENN) MOTYT OOpaTUTHCA B
OMOIMOTEKY JJIs1 3aMEHBI €T0 APYTUM. YUeOHUK MOKET OBITh 3aMEHEH MPHU €T0 HATUIHH
B (ponne 6ubmmotexu. [1o ncTeueHnn yka3aHHOrO CpOKa MPETEH3UH 110 BHEIIHEMY BUIY
M KauecTBy ydeOHHMKa OHMOIMOTEKON HE NPUHMMAIOTCS, a OTBETCTBEHHOCTH 3a
oOHapy’KeHHbIe 1e(PEeKThl B CAaBAEMbIX YYEOHUKAX HECET TOT 0OyYarOIIUiiCcs, KOTOPBIN
MMHU TOJIb30BAJICS.

3.13. B xoHIle y4eOHOro rojia u Mpu Mnepexojie o0ydarouierocss B Te4eHUE y4eOHOro
roja M3 IIKOJbl B JPYryl0 00pa30BaTElIbHYIO OpraHU3allhi0 Y4eOHUKH, ydeOHbIe
nocoOust, pabouyue TeTpaau U yueOHO-METOMUYECKUE MaTepHallbl, IPEIOCTaBICHHBIE B
JUYHOE MO0JIb30BaHUE 00YYAIONINXCS, BO3BpAIIAOTCs B OMOIMOTEKY 1IKOJIbI. B ciyyae
NopYM WJIM yTepu ydyeOHHMKA, y4eOHOTO WM Y4eOHO-METOIMYECKOro Mocoous,
NPEIOCTaBICHHOr0 OOydYaroleMycss B JMYHOE IOJIb30BaHUE, POJUTENN (3aKOHHBIE
npe/cTaBUTENM) O00sI3aHbl BO3MECTUTHh YIIEpO W BEpHYTh B OHOIMOTEKY HOBBIM
y4EOHUK.

3.14. OOyuaronyecss BBIMMYCKHBIX KJIACCOB TMepe] IOJydYeHUEeM JOKyMeHTa 00
OKOHYAHUU HIKOJIbI 00s13aHbI TTOJIHOCTHIO PACCUUTATHCS C OMOIMOTEKOM (110 00XOTHOMY
JIUCTY).

3.15. Bo3BpaT yueOHMKOB B KOHIIE Y4€OHOTO rojia OCYIIECTBISIETCSA MO rpaduky,
COCTaBJICHHOMY 3aBeAyIOLIei ONOINOTEKON U YTBEPKIEHHOMY AUPEKTOPOM ILKOJIBI.
IIpreM y4eOHUKOB IPOU3BOIUTCS:

o ot oOyuaromuxcs 1 — 8, 10 kimaccoB - KJIaCCHBIMH PYKOBOIUTEIISIMH;

e 0T oOydaroruxcs 9 u 11 kimaccoB - 3aBenyromie 6MOINOTEKONW COBMECTHO C
KJIACCHBIMH PYKOBOJIUTEIISIMH.

Kmaccupiii  pykoBomutens obOecrneunBaeT 100% sBKy oOydYaromuxcs CO BCEMH
y4eOHUKaMH B COOTBETCTBUHU C TpaduKoMm.

3.16. O6yuaromuecs 00s3aHbI cAaTh YYeOHUKHU B MIKOJBbHYIO OMOJIMOTEKY B COCTOSIHUH,
COOTBETCTBYIOIIEM €IUHBIM TPEOOBAHUSIM I10 UX UCIIOJIb30BAHUIO U COXPAHHOCTH.

4. BoiObITHE Y4eOHUKOB M3 0HOJIHOTEYHOr0 (hOHIA

4.1. Cpox ucnonb30BaHus yueOHUKA HE MEHEe TISITH JIeT.
4.2. BeiObITHEe Y4eOHUKOB 13 PoHIa OUOINOTEKH IIPOU3BOAUTCS 110 IPUUYNHAM:

e BeTXOCTH ((pU3MUYecKuii U3HOC);
e YCTapEeJIOCTH MO COAEPKAHUIO;
o yTepe (C yKa3aHueM KOHKPETHBIX 0OCTOSITEIBLCTB YTEPH).

B akTe 0 BbIOBITHU QUKCUPYIOTCS CBEACHUS 00 YU4EeOHUKAX, UCKIIOUYAEMbIX TOJBKO IO
OJHOM MPUYHUHE.

4.3. Criucanre y4eOHHUKOB IIPOBOJIMTCS HE PEXE OJTHOTO pasa B roj. Ha kaxkawlid BUA
cnucanus («Betxue», «YcrapeBiiye 1o CoIepKaHUui0», «Y TEPSHHbIC YUTATEISIMU )



COCTaBJISAETCA AaKT B 2-X DOK3EMIULIPAX, KOTOPBIM MOJINUCHIBAETCS KOMHMCCHUEH U
YTBEPKIAETCA TUPEKTOPOM HIKOJbL. OJUH AK3EMIUISIp aKTa XpaHUTCS B OMOIHMOTEKe,
ApYyroil mepenaercsl Moj pacnucKy B OyXrajlTepuro, KOTOpas MPOU3BOAUT CIIUCAHUE C
OajlaHca IIKOJbl YKa3aHHOM B aKTe CTOMMOCTH Yy4yeOHHKOB. CHHCaHHBIE IO aKTY
Y4E€OHUKH CIAI0TCA B COOTBETCTBYIOUINE OPraHU3alMU M0 3aT0TOBKE BTOPUYHOTO
ChIpbs. JIeHbI'M OT cllauu YYeOHMKOB BHOCSITCS Ha PACUETHBIN CUET IIKOJIBI.

4.4. BpiOobiTHE yueOHUKOB U3 (hoHAa OMOIMOTEKH OPOpMIISIETCS aKTOM 00 UCKIIIOUEHUH
U OTpakaeTcsl B KHUT'€ CYMMApHOTO y4eTa, a TAakKe B KAPTOTEKE yueTa yueOHUKOB.
Bri6biTHE yueOHBIX MaTepragoB BPEMEHHOTO XpaHEHUs MPOU3BOUTCS B KOHIIE
KQJICHJITApHOTO TOJa MO aKTy C YKa3aHMEM MNPHUYMHBI: «MaTepHal BPEMEHHOTO
XpaHEHUSD.

4.5. AXTbI Ha cicaHue Y4eOHUKOB BU3UPYIOTCS WIEHAMU KOMHUCCHHU 110 COXPaHHOCTH
(GoH10B. 3aBU3HPOBAHHBIE aKThl YTBEPKAAIOTCS TUPEKTOPOM IIKOJIBI.

4.6. CnicaHHble MO aKTy y4€OHUKH MOTYT OBITh MCIOJIB30BaHbI JJII U3rOTOBICHUS
IUIAKTUYECKOTO MaTepuana, s pPecTaBpallMOHHBIX paboT WIM IepenarTcs
OpraHu3alusM [0 3aroTOBKE BTOPCHIpbs. YacThb y4eOHHKOB, HaXOASIIMXCA B
yJIOBJIETBOPUTENEHOM COCTOSIHUM, ITOCJIE€ CITUCAHUSI MOXKET BbIIABATHCS 00yJaronumMcs
JUTSL IOJTOTOBKU K DK3aMEHAaM, TMepe/laBaThCs B ydeOHbIe KAOWHEThI HIIM UCIIOJIb30BaHBI
IUISl PEMOHTA APYTUX Y4eOHUKOB.

4.7. XpaHeHHue CIIMCaHHBIX Y4€OHUKOB BMECTE C ACHCTBYIOIIMMH 3aIIPEIaeTCs.

5. Y4eT UTOroB JIBUKeHUS ONOJIMOTEeYHOTO0 hoHaa

5.1. Uroru nemxenus (GpoHIOB MOABOAATCS B KHUTE CYMMApHOTO y4eTa OUOINOTEYHOTO
donga (WM APYroM pETUCTpe CYMMAapHOIO YydeTa, NMPUHATOM B OHOIMOTEKEe) Ha
OCHOBAHHH JIAaHHBIX CYMMapHOTO y4eTa O MOCTYIUICHU! U BBIOBITUN JOKYMEHTOB.

5.2. ItoroBbIe TaHHBIC HMEIOT YETHIPE 00S3aTEIbHBIX MTOKA3aTENS: COCTOSIIO Ha HAYallo
rojia, MOCTYITWIIO 3a TOJl, BBIOBLIO 32 T'0Jl, COCTOUT Ha KOHEIl Troja. MIToroBeie JaHHBIE TIO
DJIGKTPOHHBIM CETEBHIM YIAJICHHBIM JIOKYMEHTaM MPEICTaBIISIIOTCS  CIEAYIONUMHU
MOKA3aTeNsIMU YYETHBIX €IMHHUII: COCTOSIIO Ha Hadajao rojaa, opOpMIIEHO B JIOCTYI B
TEYCHHE T0/1a, TOCTYI MPEKpaIleH B TEUCHHUE I0/1a, COCTOUT Ha KOHEIT To/1a.

6. [IpoBepka HAIMYUA JOKYMEHTOB OMOJIHOTEYHOTr0 (POH/IA

6.1. O0s3aTeapHas HMHBCHTAPU3AlNA ITPOBOJAUTCA B CIACAYIOMMX CIAyYdYaiaX:

e IIpU CMCHC MATCPpHUAIbHO OTBCTCTBCHHOI'O JIMIIA,
e IIPHU BBIABJICHHUHA (baKTOB XUIICHWA UIN ITIOPYH JOKYMCHTOB;

e B CJIy4yae CTUXUMHOrO O€ACTBUS, MOKApaA UM JPYTUX YPE3BbIUANHBIX CUTYALIUM,
BBI3BaHHBIX 3KCTPEMAIbHBIMU YCIOBUSAMU;

o 1pu nepenaue GpoHa OMOIMOTEKN WU €€ YaCTH B ApEHLY;

e TP pEOPraHU3alvK U JTUKBUIAIUU OUOIUOTEKHU.



Jlst mpoBeieH!s MPOBEPOK TUPEKTOPOM 00pa30BaTeIbHOM OpraHu3aluy Ha3HAYaeTCs
KOMUCCHSI, B COCTaB KOMHUCCUU JOJKEH BXOJUTH MPEACTABUTENh OyXTalTePHH.

6.2. IIpoBepka (hoHAa B IJIAHOBOM MOPSJIKE OCYILECTBISAETCA OAUH pa3 B S JIeT.

6.3. IIpoBepka Bcero (oHAa WJIM €ro 4acTH 3aBEPIIAETCS COCTABICHHUEM AaKTa O
pe3ynbTaTax MPOBEIEHHUS MPOBEPKH HAIWYHs JAOKYMEHTOB y4deOHOTO (oHma |
MPUIIOKEHUEM K HEMY CITUCKA JOKYMEHTOB, OTCYTCTBYIOIIMX 1O HEYCTAHOBIICHHOM
MpUYUHE.

B akTe pUKCUPYIOTCS CBEICHHS O KOTUYECTBE:

e JIOKYMCHTOB y‘{€6HOFO q)OH,Ha 110 JaHHBIM YUCTa,
e JOKYMCHTOB, MMCIOIIUXCA B HAJIUYNH,

e JIOKYMEHTOB, OTCYTCTBYIOUIUX B OMOIMOTEYHOM (POHJIE 110 HEYCTAHOBJIECHHOM
PUYMHE.

B akrte Takke yka3pIBalOTCS HOMEp M JaTa aKTa O MPOBEJACHUU MPEABIIYIIECH TPOBEPKH.
AKT C TPWIOXKEHHEM CIHCKa JOKYMEHTOB, OTCYTCTBYIOIIMX IO HEYCTaHOBJICHHOMN
NpPUYMHE, TOAMUCHIBACTCS TpeAceaaTeieM U YjJeHaMH KOMHUCCHUH W YTBEPIKIAeTCs
JTUPEKTOPOM IITKOJTHI.

6.4. Ilpu BbIsIBIIEHHWU B Tpoliecce MPOBEPKU (OHJA OTCYTCTBYIOIIUX JTOKYMEHTOB U
HEBO3MOXHOCTU YCTAHOBJICHHS] BUHOBHBIX JIUI[ YOBITKM MO HEIOCTa4€ CIMCHIBAIOTCS B
COOTBETCTBHH C JIEUCTBYIOIIUM 3aKOHOIATEILCTBOM.

7. le1onpou3BOACTBO B OPraHM3aliu y4eTa 0u01MoTed4Horo ponaa

7.1. Opranuzamus paboThl ¢ JOKYMEHTaMH 110 yueTy oubaroredHoro (Gonaa
OCYIIECTBIISETCS 110 TIPaBHJIaM BEACHHS JIEIOMPOU3BOICTRA.

7.2. OCHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYIIECTBIIICTCS YUET, TOJICKAT IIOCTOSTHHOMY
XpaHCHUIO KaK JIOKYMEHTBI CTpOTOH OT4YeTHOCTH. IIOCTOSIHHO, 10 JUKBHIAIUH
OMOIMOTEKH, XPAHSITCS PETUCTPHI MHANBUIYAJIBHOTO U CYMMapHOTO ydeTa JOKYMEHTOB
OoubnuoreuHoro QoHma (pEerucTpalliOHHBIE KHWUTH, WHBEHTAPHBIC KHHUTH, KHUTH
CYMMAapHOTO y4eTa, YIYETHBIA KaTaJloT 1 KaTaJIOTH).

7.3. B cOOTBETCTBUM ¢ IPaBUJIAMH OPTaHU3AIMU TOCYIAPCTBEHHOTO APXUBHOTO JeJia
YCTaHABIMBAIOTCS CJICYIONINE CPOKU XPAHEHUS JIOKYMEHTOB, 00€CTICUNBAIOIINX YIET

U COXPAHHOCTH (DOHIIOB:

e COMNPOBOJUTENbHBIEC TOKYMEHTHI (HAKIIa/IHbIE, CUETa, OMUCH, CIIUCKU Ha
MOCTYNAIOIIYIO JTUTEPATYPY) — 3 TOJIA;

e TPUXOJHBIE aKThl HA JTUTEPATYPY, MOJTYUCHHYIO OeCIIaTHO Win 0€e3
COTPOBOIUTEIBHBIX JOKYMEHTOB, — 3 TO/Ia;

e KHHUTA yYeTa JUTEPATYPHI, YTCPSIHHOW YUTATESIIIMH U IPUHATON B3aMEH, — 3 TO/Ia;

e AKTHI HA CIIMCAHUE KHUT U NEPUOANYECKUX U3JaHUN, YUETHBIE KAPTOUYKH,
KHIKHBIE (POPMYJISIPBI CIIMCAHHBIX U31anuil — 10 jer.



7.4. Ilo ucTe4eHNN CPOKOB XpaHEHUS yUETHBIE JOKYMEHTHI MOIJIEKAT YHUUTOKEHHUIO B
YCTaHOBJICHHOM MOPSIJIKE.

7.5. Jlo oOKOHUaHUs O4YepeTHON NPOBEPKU (POHIA XPAHATCS aKThl O pe3yJIbTaTax
MPOBEICHUS POBEPKU HATUYUS JOKYMEHTOB OMOJIMOTEYHOTO (POHAA.

8. ObecneyeHue COXpaHHOCTH OMOJINOTEYHOT0 GOH/IA MIKOJIbHBIX Y4eOHUKOB

8.1. CoxpanHocth (oHIa oOecTeurBaeTCs CO3/aHUEM ONTUMAJIBHBIX YCIOBUM
XpaHEHUs M UCTIONB30BaHUS YYEOHUKOB, a TAK)KEe OXPAHON MX OT MOPYU M XUIICHUH.
8.2. XpaHeHne yueOHUKOB OCYIIECTBISIETCS COTJIACHO JIEHCTBYIOMUM VHCTPYKIUSAM 110
OXpaHe Tpy/a U MoKapHOU OE30MacCHOCTH.

8.3. ®oHJ yueOHMKOB pacnojaraercs U yYuThIBa€TCs OTACIBHO OT OCHOBHOTO (pOH[A.
8.4. OTBETCTBEHHOCTH 32 OPTraHU3AIUI0 COXPAHHOCTH (OHIA YIEOHUKOB BO3JIaracTcs
Ha JMPEKTOpa IIKOJIbI ¥ 3aBEIyIOUIEr0 OMOIMOTEKOM.

8.5. OTBETCTBEHHOCTH 32 COCTOSIHUE M COXPAHHOCTh BBIIAHHBIX YYCOHUKOB B TEUCHHE
y4eOHOro ToAa HeCyT oOydaroliuecs, moyb3yromuecs: 3tTuM GouaoM. OHU Ke, TpH
HEOOXOMMOCTH, OCYIIECTBIISIIOT KX PEMOHT.

8.6. B cnyuae yrepu wiu mopudM ydeOHHMKA POAUTENH (3aKOHHBIC TPEICTABUTEIIN)
BO3MEIIAOT HAHECCHHBIHN YIIepO B COOTBETCTBUU C JCHCTBYIONIUM 3aKOHOIATEIECTBOM.
8.7. B 1enax KOHTPOJIA 32 COXPAaHHOCThIO Y4€OHUKOB O0YJaroIMMuUcs 2 pas3a B IO
(cenTsI6ph U anpesnsp) OMOJIMOTEKON TTPOBOMSITCS BHIOOPOUYHBIE PEHIBI MO MPOBEPKE
cocTosiHus yuyeOHUKOB. CBelleHHs O pe3yibTaTtax peija JOBOASTCS 10 KIACCHOTO
pyKOBOJIUTENS, IpU HeoOXoauMocTH 110 3aByda o YBP. Ilo pe3ynbraram npoBepku
COCTAaBIIICTCS aKT.

8.8. Kputepuu 1o npoBepke COCTOSIHUS YICOHUKOB:

e HaJHMYHWE 3aIUCH O MPUHAIC)KHOCTH YIeOHUKa 00ydaromemMycs;
e HaJHMYHE BCEX yUCOHMKOB Ha MOMEHT MPOBEPKH (COTIIACHO PACITUCAHHIO YPOKOB);
e HaJM4HE 00JIOKEK Ha yueOHUKAX;

e BHENIHWM BUJ ydeOHMKA (OTCYTCTBUE TPSA3H, HAAMKUCEH, TOMATOCTEH, TOPE30B,
PBaHBIX CTPAHMUII, TOBPEKACHUIN MEPEIIETOB B yueOHUKAX);

e Juia 1 — 4 xyaccoB - HAJIMYKE 3aKIAJ0K.
9. [IpaBuiia noJjiL30BaHUs Y4eOHHUKAMM VISl 00y4AIONIUXCS U PoauTe el

9.1. Obyyaromecss HMMEIOT TMPaBO TMOJy4YaTh YYEOHUKH, MPEAYCMOTPECHHBIC
o0Opa3oBaTeIbHBIMH MPOTPAMMAaMH IIIKOJIBI, BO BPEMEHHOE TI0JIb30BaHue n3 (hoHIa
O6ubmmoTeKu OGecTIaTHO.

9.2. YueOHUKH BBIIAIOTCS O0YYAOIIUMCSI CPOKOM HA OJIUH TOJl, HE3aBUCHUMO OT TOTO,
Ha KakoM CpoK 00y4YeHHUsI OHM paccuuTaHbl, Oe3 mpaBa nepeaayu u npoaaxu. Bo3spar
y4eOHHKOB rapaHTUPYETCS POAUTENIAMU (3aKOHHBIMU MPEACTABUTEIISIMHU ).

9.3. YueOHuKH MOTYT OBITH BBIIAHBI KaK HOBBIE, TaK U MCIIOJIB30BaHHEIE paHEe.



[IpoGnembl HEXBATKM YUEOHUKOB pELIAOTCS Yepe3 0OMEHHO-PE3EPBHBIN (POH/ LIKOJ
paiiona (00JIaCTHOTO IIEHTpA).

9.4. O0yuarouiuecs: JOJKHBI MOANUCATh KaXIbI yUeOHUK, MMOIYYEHHBIH U3 POHIA
IIKOJIbHOM OnOnnoTexu (yueOHbId 1o, haMuiius, uMs, Kjiacc).

9.5. Y4eOHUK OJDKEH UMETh JIOTOJTHUTEIBHYIO ChEMHYIO 00JIOKKY.

9.6. B yueOHMKaX HENb3s MUCAaTh, pUCOBATh, 3arM0ATh U BBIPHIBATH CTPAHUIIBI U T.]I.

9.7. Obyuaronuecs: 00s13aHbl BO3BpAIATh IIKOJIbHbIE YYEOHUKHU B ONPSATHOM BUJE, 110
HEO0OXOIMMOCTH PEMOHTHUPOBATH UX.

9.8. YueOHukH NOJKHBI BO3BpAIIATHCS B OMOIMOTEKY B YCTAHOBIIEHHBIE CPOKH B KOHIIE
y4eOHOro rojia, A0 JEeTHUX KaHUKYJI.

9.9. Bemyckuuku (9,11 kaccoB) 00sA3aHBI pACCUUTATHCS ¢ OMOIMOTEKOM 110 HCTCYCHUH
cpoka 00yueHus (J10 OJIyueHHUsI aTTecTaTa).

9.10. OGyuaromuecs, BHIObIBAIOLIUE B TEUEHHE YUEOHOr0 rojia, 00s13aHbl CAATh
y4eOHUKH Tepe] NOJTyYeHUEM JTOKYMEHTOB.

9.11. B ciyuae nmop4u Wi yTepu y4eOHUKOB oOydJaroiyuecsi 00s13aHbl BOSMECTUTD UX
HOBBIMU WUJTM PABHOLIEHHBIMU I10 COTJIACOBAHMIO C 3aBEIYIOIIUM OHOINOTEKOM.

9.12. OTBETCTBEHHOCTH 32 COXPAaHHOCTb IMOJYICHHBIX IIKOJBHBIX YUCOHHKOB HECYT KaK
oOy4aromuecs, Tak U X pOJUTENH (3aKOHHBIE MPEICTABUTEIN).

10. TpeGoBanusi K HCIOJIb30BAHUIO U 00€eCTIEYEHUIO COXPAHHOCTH Y4eOHUKOB

10.1. Ob6yuarommuecs: 00513aHBI OEPEKHO OTHOCUTHCS K YUeOHMKAM, HE JIOMMyCKaTh UX
3arpsi3HEHMs] W TIOpYM, OPHUBOASIIUX K TMOTepe HHOOpMAIUHU, YXyAIIAIINUX
y1000YUTAEMOCTh, YCIOBUS UTEHHUs (MOTEps SJIEMEHTOB HW300pa)KeHus, MTHA,
[aparnuHbl, OTCYTCTBUE OJHON MK O0Jiee CTpaHull, CKJICMBAaHUE CTPAHUI] U
MOBPEXKJCHUE TEKCTAa WJIM WUIIOCTPAIMN TpU PACKPBITUHU, AedopmMalus,
NOTPENAaHHOCTh OJIOKA WUJTH TIEPETLIeTa).

10.2. Tlpu wucnosb30BaHUM Y4YeOHUKA TIEPBOTO TOJA, OH JIOJDKEH OBITh CIaH B
IIKOJIbHYIO0 OMOJIMOTEKY B OTJIMYHOM COCTOSIHUU: YHCTBIM, LIEJIbIM, 0€3 MOBPEKIACHHUMN U
MOTEPTOCTEN KOpEIIKa, YyriioB eperuieTa, 0e3 oTpbIBa meperuiera oT 0JoKa.

10.3. [Ipu ucmons30BaHUM YYEOHHKA BTOPOTO-TPETHETO TOJ1a, OH JOJDKEH OBITh CIAaH B
IIKOJIbHYI0 OHUOJIMOTEKY B XOPOIIEM COCTOSHUW: YHUCTBIM, IEIBIM, JIOMyCKAIOTCS
HE3HAYNTEIbHBIC TIOBPEKACHUS: MOTYT OBITh HEMHOTO TIOTPEIIAaHbl YTOJIKU TIEPETIeTa,
KOpEUIoK (HO HE OpBaH).

10.4. IIpu wmcnonb30BaHUM y4eOHWKA YETHIPEX-TATH JIET, OH JOJDKEH OBITh CIaH B
IIKOJIbHYIO OMOJMOTEKY B  YJOBJICTBOPUTEIHHOM COCTOSIHUM, TPUTOAHBIM  JJIS
JaTbHENIIEro UCII0JIb30BAaHUS: YUCThIM, JOIYCKAETCsl HaJIphIB Kopenika (He 0onee 1 cm.
OT Kpasi) ¥ TIeperieTa B MECTE €r0 COSTUHEHUS C OJIOKOM.

10.5. Tlpu ucronp3oBaHMM ydeOHHMKA IIECTH JIET W OoJiee, OH JOJDKCH OBITh C/IaH B
IIKOJIbHYI0 OMOMMOTEKY B YIOBJICTBOPUTEIHHOM COCTOSHUW, TPUTOTHBIM IS
JATBHEUIIIETO UCIIONH30BAHMUS: YUACTHIM, TOMTyCKACTCs HAJPHIB Kopernika (He 6omnee 2-3
CM OT Kpasi) ¥ TIeperuieTa B MECTE €T0 COSTUHEHUS C OJIOKOM.



10.6. Bce noBpex1eHHs TOTKHBI ObITh AKKYPaTHO CKJIEEHBI MPO3pavyHON OyMaroi,
MO0 WIMPOKUM MPO3PAYHBIM CKOTUYEM.

11. OTBeTCTBEHHOCTHh Y4aCTHMKOB 00pa30BaTe/IbHOM /1eITeJIbHOCTH

11.1. lupexTop WIKOJbl HECET OTBETCTBEHHOCTh 3a OPraHM3allio0 paboThl MO
CBOEBPEMEHHOMY MOMOJHEHUIO OUOIMOTEYHOTO (POHAA IIKOJIBHBIX YU€OHUKOB,
oOecrieyeHue oOydarouMxcss y4yeOHUKaMH, YYEOHBIMU IMOCOOMUSIMH, y4eOHO-
METOJUYECKIMH MaTepHalaMu, CPEACTBAMH OOYUCHHS U BOCTIUTAHU.

11.2. 3amecTUTeNb TUPEKTOPA LIKOJIBI [0 Y4EOHO-BOCIIUTATENBHOM paboTe onpenenser
NoTpeOHOCTh MIKOJMBI B Y4eOHHMKAX, COOTBETCTBYIOIIMX IpOrpaMMaM OOydeHUs,
OCYIIIECTBIISIIOT KOHTPOJIb 32 UCTIOIH30BAaHUEM TI€IarOTHIECKIMH PAOOTHUKAMU B XOJI€
o0pa3oBaTeIbHOM JIESITEIbHOCTH  Y4€OHMKOB, Y4Ye€OHBIX TOCOOMH U  y4eOHO-
METOJMYECKUX MaTepHaIOB B COOTBETCTBUU CO CITMCKOM, OMPEIEICHHBIM IIKOJIOH,
COBMECTHO C YUUTEISIMH U 3aBEIYIOIIMM OUOIMOTEKON OCYIIECTBISIET KOHTPOIb 32
BBITTOJTHEHHEM O0YyYaIONINXCs €AMHBIX TPEOOBAHUI TI0 MCIIOIH30BAHUIO U COXPAHHOCTH
y4eOHUKOB.

11.3. KnaccHble pyKOBOAWTENW HECYT OTBETCTBEHHOCTh 3a BOCHHUTAaHHE Y
o0yJaronuxcs OEpeKHOro OTHOIICHHS K Y4eOHOM KHHTe, 32 COCTOSTHIE YISOHHUKOB U
y4eOHBIX IOCOOMI O00ydYaroIIMXCcs CBOETO Kilacca B TEUYCHHE Y4YeOHOro roja,
CBOEBPEMEHHYIO BblIauy (clauyy) y4eOHHKOB, YYEHBIX U Y4eOHO-METOJAMYECKHUX
nocoOuit B OMOJIMOTEKY B COOTBETCTBUU C TpadUKOM, YTBEPKIEHHBIM JUPEKTOPOM
IIKOJIBI.

11.4. 3aBenyromuii OMONIMOTEKOW HECET OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTH
uHopManuu 00 00€CTIEYCHHOCTH yUYeOHHKAMH, YYCOHBIMH TOCOOUSIMHU U y4eOHO-
METOJIMYECKUMH MaTepuaiaMu OOy4YaroIIMXCs IIKOJIbI, 33 OPTraHu3aIuio pabdoThI
OMOJIMOTEKH TO BBIJAYe M BO3BpATy YUYEOHHMKOB, y4EOHBIX IMOCOOMH W y4eOHO-
METOANYECKUX MaTepHaIoB 00yUarOIIUMUCS, 32 COXPAaHHOCTh OMOIMOTEeYHOTO (POH 1A
y4eOHOU JTUTEpaTyPHI.

11.5. Poputenu (3aKOHHBIE TIPEJICTABUTEINN ) O0YUAIOIINXCA HECYT OTBETCTBEHHOCTH 32
COXPAaHHOCTh IMOJYYEHHBIX yUYEOHUKOB, yU4€OHBIX MOCOOUI M y4eOHO-METOIMYECKHUX
MaTeprajIoB U BO3MEIIAIOT UX YTPaTy WK MOp4Yy OMOIMOTEKE LIKOJIBI.

11.6. O6yuaromuecs HeECYT OTBETCTBEHHOCTD 32 COXPAHHOCTh YU€OHUKOB, YIEOHBIX
nocoouit 1 yueOHO-METOUUECKIX MAaTEPHAIOB, MOJyYEHHBIX U3 (HOHIA HIKOIBLHON
OMOIMOTEKH.

12. 3akauuTebHbIC MOJT0KEHUS

12.1. Hacrosimee [lonooswcenue o wkonbHom oOubiuomeuHom ¢honoe, nopsioke e2o
Gdopmuposanus, yuema, UCHOIb308AHUSL U 0ObecnedyeHusi COXPAHHOCMU SIBIISETCS
JOKAJTbHBIM HOPMATHBHBIM aKTOM, PUHUMAETCS Ha [lemarornaeckomM COBETE IIKOJIBI |
yTBepxKaaercs (1100 BBOJIUTCS B JCHCTBHE) MPUKA30M JUPEKTOpa OpraHU3allH,
OCYIIECTRBIISIFOIICH 00pa30BaTEIbHYIO JACSTEIHHOCTb.

12.2. Bce n3mMeHeHus U IONOJIHEHUS, BHOCUMBIE B HacTosiee [lonoxkenne,



opopmisitorcs B NHCbMEHHOM  (opMe B COOTBETCTBUU  JICMCTBYIOIIHMM
3aKOHOaTesbcTBOM Poccuiickon denepanuu.

12.3. llonoowcenue o oOubruomeunom Gonde 00pa30BATEIBLHON OpraHU3aAIUU
IIPUHUMAETCs. Ha HeonpeAeaeHHbIH CpoK. M3MeneHus u nononHeHus K [lomoxenuto
IIPUHUMAIOTCA B MOPAJIKE, IPeAYCMOTpEHHOM I1.12.1. HacTosmero lomoxenus.

12.4. Tlocne npunsitus [lonoxeHus: (WM U3MEHEHUN U JIOMOJHEHUN OTIEIbHBIX
IIYHKTOB U pa3/ieJioB) B HOBOW peJaKlUU MPEeAbIAYyIas peAaKius aBTOMAaTUYECKU
yTpayMBaET CUILY.

[OKYMEHT MOZAMNWUCAH 3MEKTPOHHOW MNOANUCHIO

MYHULMMNAJIbHOE KASEHHOE OBLLUEOGPA3OBATE/IbHOE YYPEXXAEHUE 26.04.24 11:57 (MSK)  CepTucmkat 3FBD96826F8560A0F6B216BEF6137B7B
"KOCOP)XAHCKASI CPE[JHSISl OBLLLEEOGPA3OBATE/IbHASI LLKOJIA UMEHU!

FEPOSi COBETCKOIO COHO3A H. N. KOHOHEHKOBA" LIUFPOBCKOI0
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